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Mission and Goals

Mission


The department provides a comprehensive education in criminal justice through an academically rigorous, multidisciplinary program of study.  The curriculum, which is grounded in the social sciences, integrates theory, research and practice with a goal to prepare students for leadership positions in the criminal justice profession and/or for advanced graduate study.  The department is committed to fostering an intellectual climate that encourages faculty research, thus enhancing the understanding of criminal justice issues. The department also provides the state and local criminal justice community with expertise across a wide range of specialties represented among the faculty.

Goals


The department will contribute to the field through expanding our knowledge base both in criminal justice and in other disciplines.  We will promote excellence in teaching, research and professional service.  The department will produce graduate students who enhance the reputation of the department at the local, state, and national level and are attractive to criminal justice agencies and advanced graduate schools.


Our graduate students will receive broadly based knowledge in criminal justice and related disciplines, acquire academic skills in critical thinking, conceptualization and analysis and have an in-depth understanding of the complexities of decision-making, policy implementation and planned organizational change as it relates to criminal justice.

Application To The Criminal Justice Master’s Program

Applications are available on-line at the Buffalo State Graduate School site:

http://www.buffalostate.edu/graduateschool/forms
Admission Requirements

1.
Bachelor's degree from an accredited college or university.

2.
Undergraduate cumulative grade point average of 3.0 on a 4.0 scale for the last 60 hours of the baccalaureate degree.

3.
A written statement of intent that includes the student's preparation for graduate study (described below).

Applications are reviewed on a continual basis.

Conditional Admission

If minimum requirements for admission to the program are not met, the Graduate faculty may grant conditional admission to the program as a Pre-Major if the applicant has a minimum undergraduate cumulative grade point average of 2.75 on a 4.0 scale for the last 60 hours of the baccalaureate degree AND 
a) A minimum of five years full-time work experience in the criminal justice field; 







OR

b)
A minimum combined score of 900 on the Verbal and Quantitative sections of the Graduate Record Examination (GRE).  

Program Prerequisites

1.
Undergraduate descriptive and inferential statistics course from a four-year institution with a grade of “C” or above.

2.
Undergraduate research methods course from a four-year institution.   

Letter of Intent


The Criminal Justice faculty requests that applicants for admission into the Graduate Program submit a letter of intent as part of their application package.  Please follow these guidelines as you write the letter of intent.  Keep your letter to a two-page maximum.

1.
Explain why you want to pursue graduate study in criminal justice.

2.
Link your academic training and job experience, if applicable, to why you think you are prepared for study in the Master's program in criminal justice.

3.
Share your expectations of the graduate program in the Criminal Justice Department of Buffalo State College.

4.
Specify your future goals/plans after you receive the Master's degree in criminal justice.


Return with your application package to:


Graduate Program in Criminal Justice



Graduate Studies CLEV 204



Buffalo State College



1300 Elmwood Avenue



Buffalo, NY  14222
Graduate Orientation and Advisement

Graduate students are assigned an advisor upon acceptance to the program. While graduate students do not have to have a signed advisement slip to register for courses, it is recommended that students meet with their advisor each semester.  

Application for Admission to Candidacy

Candidacy is a written agreement between you and the College identifying the courses which will be completed to meet the Master’s degree requirements.  All students pursuing a Master's degree must be admitted to candidacy after they have completed six but no more than twelve graduate credit hours.  To apply for candidacy, the student, in consultation with his/her advisor, must complete an Application for Admission to Candidacy Form.  If you are taking a full load in your first semester (12 credits), please complete the form at the beginning of your second semester.  Once the application has been approved by the advisor, Department Chair and School of the Professions (SOP) Dean, it constitutes a written agreement on the requirements for the degree. The student may be unable to register if he or she fails to apply for candidacy at the appropriate time.

Requirements for admission to candidacy:

1. Complete at least six graduate credit hours at this College.

2. Maintain a minimum cumulative GPA of 3.0 (B average) in all graduate courses. No grade lower than a C is acceptable.

3. Remove all deficiencies and incomplete grades.

4. Complete all required program prerequisites.

5. Complete the Application for Admission to Candidacy Form.

After the candidacy form has been approved, changes can be made only with the approval of the student's advisor, Department Chair and the SOP Dean. 

Changes to the Admission to Candidacy Form

Students wishing to take courses which are not listed on their approved Admission to Candidacy Form are required to submit a Request for Change in Approved Graduate Degree Program Form. 

Both forms are available on-line (see Appendix A).

Graduate Courses
List of Courses

Required Courses:

CRJ 501
THEORETICAL PERSPECTIVES ON CRIME/CRIMINAL JUSTICE

CRJ 504
RESEARCH METHODS IN CRJ

CRJ 603
ADMINISTRATION OF JUSTICE

Electives:  

CRJ 508
HISTORY OF CRIMINAL JUSTICE

*CRJ 590
INDEPENDENT STUDY

CRJ 601
CORRECTIONAL STRATEGIES

CRJ 602
ORGANIZATION, BEHAVIOR, & MANAGEMENT PROCESS IN CRJ

CRJ 604
CRIMINAL COURTS

CRJ 605
LAW & SOCIAL CONTROL

CRJ 606
LAW ENFORCEMENT ISSUES

CRJ 608
SPECIAL TOPICS IN CRIMINAL JUSTICE

CRJ 620
WHITE COLLAR CRIME

CRJ 622
JUVENILE JUSTICE

CRJ 624
COMPUTER APPLICATION
CRJ 625
RACE AND ETHNICITY IN CRIMINAL JUSTICE

CRJ 626
GENDER ISSUES IN CRIMINAL JUSTICE

CRJ 628
ORGANIZED CRIME

CRJ 630
CONSTITUTIONAL ISSUES IN CRJ

CRJ 635
CRIMINAL JUSTICE ETHICS

*CRJ 710
RESEARCH PROJECT

Mandatory EXIT requirement:  Final comprehensive exam OR Master’s Project.

TOTAL REQUIRED CREDITS HOURS:  36 credits

*Students are allowed to take a combined maximum of six credit hours of CRJ 590 and CRJ 710.  Only CRJ 590 (3 credits) can be taken twice. 

NOTE:  Up to nine (9) credit hours of graduate level electives may be taken outside the department with prior written approval of the student's academic advisor.  Graduate classes taken outside the department include those in another department at Buffalo State or at another college or university. Each graduate student must complete at least 15 credit hours in courses numbered 600 or above.  

Course Descriptions

CRJ 501

Theoretical Perspectives on Crime and Criminal Justice

This course examines patterns and trends in crime and victimization in the United States. It also studies the complex relationships between theoretical explanations of criminal behavior and criminal justice policies and priorities.  Attention is given to understanding the theoretical and empirical foundations of criminal behavior and crime control.  Emphasis is placed on the development of writing and conceptual skills.  

CRJ 504
Research Methods in Criminal Justice

This course is an examination of the nature of research in criminal justice.  Focus on theory, experimental and quasi-experimental design, sampling, measurement, data analysis and ethics. 

CRJ 508

History of Criminal Justice

Focus is on the societal responses to crime and disorder in the U.S. from the colonial period through the 20th century.  Emphasis is on social forces that influenced the development of criminal law and its institutions of social control.  Readings focus on traditional and revisionist scholarship on social disorder, law, crime, police, courts, prisons, and juvenile justice. 

CRJ 590

Independent Study (see Individual Graduate Study) 

The purpose of the Independent Study option is to provide an opportunity for a graduate student in Criminal Justice to: 

a) pursue a topic which may be covered only briefly or not at all in the regular course offerings; and to

b) work closely with a sponsoring faculty member in an effort to improve conceptual, analytical, organizational, writing, and research skills.

CRJ 601
Correctional Strategies

Examines the historical, philosophical, theoretical and legal dimensions of correctional practices in the United States.  Contemporary correctional strategies and services, including institutional and community-based programs and probation and parole are described and analyzed according to contemporary legal and policy criteria. 

CRJ 602

Organizational Behavior and the Management Process in Criminal Justice

This course examines the managerial environment of criminal justice organizations.  Special emphasis is on the analysis and application of administrative science to improving crime control agency management. 

CRJ 603
Administration of Criminal Justice

This course provides intensive and integrative analysis of the administration of criminal justice.  It adopts due process and crime control models to examine existing policies and their impact on our nation’s criminal justice system and its agencies.  This course will also familiarize students with the existing body of literature in criminal justice, legal and social sciences.     

CRJ 604

Criminal Courts

This course examines the criminal courts with a focus on the theory of courts and the legal, social, and political processes that significantly affect the cooperation of the criminal courts, and the administration of justice, and judicial decision-making.  The interrelationship between social and political forces that influence court decisions and justice will also be discussed.  

CRJ 605
Law and Social Control

This course examines the nature of social control as it is vested in the objectives, procedures, and authority of law and social institutions.  Special emphasis is given to understanding the social-legal implications of social control and the limits of criminal law as a means of social control. 

CRJ 606

Law Enforcement Issues

This course studies selected issues relating to the role and operations of law enforcement in a time of complex social change.  Topics will vary as developing issues and problems impact on the police. 

CRJ 608
Special Topics in Criminal Justice

An intensive analysis of a special topic(s) not covered in the existing curriculum. This is determined by relevancy and currency of the topic(s), student interests, and the availability of resources and expertise to teach the specific subject matter. Topics will vary. 

CRJ 620
White-collar Crime

Examines the theoretical and empirical literature on upper-world crime and its impact on society.  Emphasis is on the relationship between criminal, civil, and regulatory processes, their effectiveness and the characteristics of offenders. 

CRJ 622
Juvenile Justice

Examines the historical, philosophical, theoretical, and legal foundations of juvenile justice systems in states across the country.  Examination of the relationship between juvenile delinquency and youth crime and various state juvenile justice strategies, of the empirical studies of interventions to combat drug behavior, gangs and criminal violence, and the effectiveness of the complex decisions made by the juvenile justice system in addressing delinquency and youth crime. 

CRJ 624
Computer Application

This course provides students with various computer applications of basic statistical methods as they apply to criminal justice.  A combination of lectures on both descriptive and inferential statistics and hands-on experience in the computer lab is designed to raise students' analytical ability through quantitative training exercises. 

CRJ 625

Race and Ethnicity in Criminal Justice (Pre: CRJ 501)

This course examines the effects of different manifestations of racial and ethnic stratification in American society on crime and the administration of criminal justice in the United States.  More specifically, the course explores the legal history of racial stratification In the United States, the effects of racial stratification on the criminality of minority groups, and the differential enforcement of the law against members of minority groups at different phases of the criminal justice process. 

CRJ 626

Gender Issues in Criminal Justice (Pre: CRJ 501)

This course furthers the understanding of gender differences and their effects on criminal behavior, law and the criminal justice process.  More specifically, the course explores the crimes of which women are disproportionately victims; the extent, types, distinguishing characteristics, and theories of female criminality; as well as the criminal justice policies and practices that result in the differential treatment of female victims, offenders, and practitioners. 

CRJ 628
Organized Crime

This course examines the history, structure, operation, and theories of organized crime and the problems of control that law enforcement faces.  Special emphasis is on the interaction between criminals, victims, community, law enforcement, and the laws within the pluralistic political context. 

CRJ 630
Constitutional Issues in Criminal Justice

This course is designed to extend the student's knowledge and skills in legal reasoning, writing of briefs, and legal research.  Study will consist of identifying and analyzing selected Supreme Court cases with an emphasis on the First, Fourth, and Fifth Amendments of the U. S. Constitution.  It also examines former ideologies for comparison with current trends, issues and ideologies with emphasis on the comprehension of legal thought and how it changes.  The casebook method of study will be used.

CRJ 635

Criminal Justice Ethics (Pre: CRJ 501) 

Criminal justice professionals must regularly make decisions intended to prevent or redress the most serious social harms.  Since ethics provides a foundation for decision- making processes, this course reviews ethics as a component of criminal justice.  This course provides an overview of basic ethical concepts and theories, discusses micro-level ethical issues and problems in the criminal justice process, and examines specific ethical problems of the various components of the criminal justice process. 

CRJ 710
Research Project (see Individual Graduate Study) 

Participation is an on-going research project by invitation of a Criminal Justice faculty member. A student cannot take this course more than once. 

Individual Graduate Study (CRJ 590 and CRJ 710)


It is expected that all Independent Study (CRJ 590) and Research Project (CRJ 710) course work and academic products produced by the graduate students be reflective of work typically required of students enrolled in regular graduate courses.  That is, the work load, academic standards, and academic products of all individual graduate study work are to be equivalent to any regular graduate course offered within the department.


Sponsoring faculty have the exclusive responsibility for assigning grades to all students they have sponsored under the individual graduate study option.  All college policies, procedures, and guidelines concerning the evaluation and grading of completed course work, or the issuance of "Incomplete" grades, governing regular courses apply to the evaluation of individual graduate study courses.


Any of the departmental guidelines and policies may be waived by the departmental chairperson in consultation with the sponsoring faculty under special circumstances.  Waiver of the college rules, regulations, and guidelines must be accomplished through the College Academic Appeals Committee.

CRJ 590 – Independent Study:


The Criminal Justice Department will authorize graduate Independent Study credit only under the following circumstances:

1. The subject matter of the topic is either briefly mentioned or not dealt with at all in regular criminal justice courses.

2. Independent study is never a substitute for a course already offered (College Rule).

3. The graduate student seeking independent study credit must have completed all outstanding incomplete course work.

4. The graduate student seeking independent study credit must have successfully completed at least twelve credits of criminal justice graduate course work taken under regular instructional methods.

5. A maximum of six hours of credit for independent studies may be included in a student's program (College Rule).

6. An Individual Graduate Study Application Form is completed and a summary attached.  The form is available in paper copy from the Criminal Justice Department and on-line (see Appendix A). 

Application Procedures for an Independent Study


A graduate student considering enrollment in Independent Study (CRJ 590) must follow the procedures listed below:

1. Preliminary discussion with a criminal justice graduate faculty member.

2. Prepare a summary of the proposed work: description of the topic, purpose and objective, method of instruction (e.g., list of readings, individual consultations with instructor, etc.) and method of evaluation (e.g., research paper, examination, etc.).

3. Meet with the faculty member for the purpose of reviewing the summary.  

4. Complete an Individual Graduate Study Application Form and present it to the faculty member along with a copy of the summary. Faculty approval/sponsorship will be formally determined by the faculty member's signature on the form. 

5. Submit the signed form and the summary to the Criminal Justice Department chair for signature by the first day of classes.  

6. Upon receiving departmental authorization, the graduate student must submit the signed form to the SOP Dean’s Office for final authorization by the published deadline.

CRJ 710 – Research Project

The Criminal Justice Department will authorize graduate Research Project credit only under the following circumstances:

1. The graduate student seeking Research Project credit must have completed all outstanding incomplete course work.

2. The graduate student seeking Research Project credit must have successfully completed at least twelve credits of criminal justice graduate course work taken under regular instructional methods.

3. A maximum of three hours of credit for Research Project may be included in a student's program.

4. An Individual Graduate Study Application Form is completed and a summary attached. The form is available in paper copy from the Criminal Justice Department and on-line (see Appendix A).

Application Procedures for a Research Project


A graduate student considering enrollment in Research Project (CRJ 710) must follow the procedures listed below:

1. Be invited by a criminal justice graduate faculty member to participate in the research.

2. Prepare a summary of the proposed work: description of the topic, purpose and objective, description of the research activities in which the graduate student is expected to engage and how the student will be evaluated.

3. Meet with the faculty member for the purpose of reviewing the summary.  

4. Complete an Individual Graduate Study Application Form and present it to the faculty member along with a copy of the summary. Faculty approval/sponsorship will be formally determined by the faculty member's signature on the form. 

5. Submit the signed form and the summary to the Criminal Justice Department chair for signature by the first day of classes.  

6. Upon receiving departmental authorization, the graduate student must submit the signed form to the SOP Dean’s Office for final authorization by the published deadline.

[image: image1.wmf]

Mandatory Exit Requirement


To complete your Master’s degree in Criminal Justice, each student must successfully complete the mandatory exit requirement.  You may choose between writing the Graduate Comprehensive Exam or writing a Master’s Project.
Rule of Two


The exit process is governed by the Rule of Two, which states that the student has four options in order to graduate from the program:

1.
Two attempts at approval of the Master’s Project.

2
Two attempts at the Graduate Comprehensive Exam.

3.
One attempt at approval of the Master’s Project and one attempt at the Comprehensive Exam.

4.
One attempt at the Comprehensive Exam and one attempt at approval of the Master’s Project.


To successfully complete the exit process, the student is allowed only one failure of any of the four options.  In option two, for example, if a student fails the comprehensive exam twice, he/she cannot receive a MS degree in Criminal Justice at Buffalo State College.
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Graduate Comprehensive Examination


The current policies governing the Graduate Comprehensive Examination are as follows:

Eligibility

According to the existing Comprehensive Examination Procedures, students will be eligible to take the comprehensive examination when they have completed 24 credit hours of course work, including all Core courses, with a 3.0 GPA in the Masters Program. 

Providing Notice

Students intending to take the comprehensive examination that semester must notify the Chair in writing by the end of the second week of classes.

Date of Exam
The Comprehensive Examination will be given twice a year. 


Fall – October (the week following Columbus Day)


Spring – March (the first full week starting Monday) 

Selecting of Questions

The Comprehensive Exam consists of three questions, one in each of the following areas: Research Methods, Theory, and Criminal Justice Policy and Practice.  The Policy and Practice question will examine students' knowledge of the impacts and outcomes of various criminal justice policies and practices, such as crime control strategies, correctional interventions, and the use of discretion. 


The Criminal Justice Department will maintain and make available to eligible graduate students: (1) sample exam questions representative of previous comprehensive exams; (2) a list of major readings within the discipline illustrating the most significant academic literature organized by course; and (3) course syllabi for the past three years, illustrating the focus of courses and the required readings.

The list of major readings made available to students preparing for the exam is not intended to be a definitive list of readings necessary for exam preparation.  Instead, the list of readings is to be used as a guide to additional supporting literature.  Students should be sure that they consult the original works of theorists and researchers, rather than rely on secondary sources for preparation.

The Criminal Justice Graduate Faculty will revise these materials periodically so students will have a reasonable awareness of the question content and structure and of suggested literature.

Exam Format

The exam will be administered in a take-home format.  Test-takers will be emailed one question at a time and will have 24 hours to complete each exam question.  The first question is emailed to test-takers on Monday at 9:00 a.m.  Test-takers have 24 hours to write their response; it must be returned to the Chair by Tuesday at 9:00 am (preferably by email).  The next question is emailed to test-takers on Wednesday morning, the same time, and returned by 9:00 a.m. on Thursday.  The final question is given to test-takers on Friday at 9:00 a.m. and it is returned by 9:00 a.m. on Saturday.  This schedule gives test-takers a short break to rest or study for the next question.  All exam questions must be completed within a seven business day period.

Grading Procedure
 


The exam will be graded blind by faculty with expertise in the area covered by the question.  Prior to the exam day, test-takers should provide the Chair with a random number that they will use to identify their exam.

 
The Chair will assign two graduate faculty members to grade each of the three 

questions.  All efforts will be made to avoid disclosing the identity of the test-taker and the grader.  Faculty members assign a grade of "Outstanding," "Satisfactory" or "Unsatisfactory" to a test-taker's answer and transmit such grades to the Chair. 

   
          When two graders reach different conclusions regarding the quality of a comprehensive examination answer (i.e., unsatisfactory, satisfactory), the rationale for the grade will be exchanged between the two graders by the Chair to preserve the anonymity of the graders. If, after reviewing the other grader's comments, a consensus is not reached, then the student's answer will be forwarded to a third professor, selected by the Chair, who will serve as an independent tie-breaker.


          The Chair tabulates the grades for each question and assigns a grade of "Pass with Distinction," "Pass," or "Fail" to the exam as a whole.  The Chair notifies each test-taker by letter of his or her grade on the comprehensive exam and places a copy of the letter in the student's file.  The Graduate School is notified of the results.

Grading Policy


A student must pass all questions to pass the exam.  


If a student fails only one question, he or she may retake a different question in the same area within seven days from being notified of his or her results on the comprehensive exam.  


If a student fails two or more questions, he or she fails the exam as a whole and may retake the entire exam no sooner than the next regularly scheduled administration of the exam in accordance with the Rule of Two.  


If a student fails one or more questions, the Chair meets with the student to discuss the reasons that the grading faculty found the particular answer(s) unsatisfactory.  
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Master’s Project

CRJ graduate students have an option of doing a Master’s Project in lieu of the graduate comprehensive examination.  The primary purpose of the Master’s Project is to demonstrate advanced graduate-level scholarship and creativity in examining a criminal justice problem area and/or topic with a substantial degree of depth and breadth, significantly exceeding that used for course papers or independent study projects.

The Master’s Project may include analysis of original or secondary data using qualitative or quantitative data sources, extensive analysis of historical or bibliographic databases, or a case study of criminal justice system operations and/or practices.  A Master’s Project is expected to be approximately 50 pages in length, with variation in length due to methods used and topics investigated.

All stages of Master’s Research projects are closely supervised by the assigned faculty committee and must be approved prior to beginning a subsequent stage of development.   

The faculty member evaluates the student's work, as well as his or her understanding of it, along the way and is prepared to take appropriate action if particular standards are not met. While faculty direction varies somewhat according to the type of paper, all students are called on, in some fashion, to (1) demonstrate conceptualization and writing skills, (2) expose themselves to particular subject areas, (3) do research for theoretical and evaluative purposes, and (4) solve problems.  

Supervising faculty examine most of the data reported in the paper to verify the quality of the analysis. Faculty members have very wide latitude in this regard. In a study of quantified records, the faculty member may well examine the data and computer output to check the student's work. As a student is finishing a literature review, as another example, the faculty member may ask the student to submit the actual articles or cases on which the student has reported for a similar check.

The student is solely responsible for writing the paper. While faculty expect papers to meet normal standards with respect to grammar, etc., they do not edit extensively. Students with such problems may wish to seek help at the Academic Skills Center.

Eligibility for Master’s Project
In order to be eligible to choose the Master’s Project option, the student must be admitted to candidacy for the Master of Science in Criminal Justice with a G.P.A. of at least 3.5, based upon 18 credit hours in criminal justice courses. The student must also have demonstrated graduate-level writing ability in his or her criminal justice courses and have completed CRJ 501 and CRJ 504. 

Procedures


The following steps must be strictly followed:  

1. Meet the eligibility requirements.

2. Select a committee of two full-time graduate faculty members within the department as advisors for the Master’s Project.  
3. Meet with committee members to set up guidelines and expectations.

4. The advisors complete the top portion of the Master’s Project Form (see Appendix B) and return the form to the Chair as notification of the constitution of the committee.

5. Write a prospectus after consultation with the Committee (see Prospectus description below).

6. Provide a copy of the prospectus to Committee to review. 
7. Meet with Committee for the purpose of discussing and revising the prospectus.
8. Prospectus given to the Chair and is blindly circulated among department faculty members for input.

9. Committee approves prospectus, with faculty feedback (use Master’s Project Form).

10. Chair approves prospectus and notifies candidate of such approval. 
11. Human Subjects Approval obtained, if necessary.

12. Student registers for CRJ 690 by completing the Individual Graduate Study Application Form and obtaining the signatures of the Committee members. The form is available in paper copy from the Criminal Justice Department and on-line (see Appendix A). 

13. Present the completed form and a copy of the approved prospectus to the Chair for authorization to enroll in CRJ 690.  Upon receiving departmental authorization, the student must submit the completed form to the SOP Dean’s Office for final authorization by the published deadline. 
14. Data gathering (no primary data gathering should take place before the prospectus is approved.) 

15. Write findings, analysis, discussion, and conclusion for the Master’s Project.

16. Submit paper to committee members for approval.

17. Revise and resubmit, if needed.

18. Committee signs two copies of the signatory page (see Appendix C) of the Master’s Project.

19. Chair signs two copies of the signatory page of the Master’s Project and completes the Master’s Project Form.

20. Submit two bound copies of the approved Master’s Project to the Department. 

Prospectus

After appropriate preliminary discussion with the Master’s Project Committee, the student should prepare a prospectus that includes:

1. the nature and scope of the project; 

2. the availability of secondary research and/or topical literature supportive of the proposed project; 

3. the research design to be used in the development and completion of the project including, but not limited to, the target population, sampling methods used for data collection, qualitative and/or qualitative analysis, and any special considerations, such as the protection of human subjects;

4. the anticipated or expected findings or results of the project; and the potential  application of the project findings to issues or problems in the disciplinary  area in which the project is drawn.


The prospectus should follow the structure set forth below for the Master’s Project.  It is expected that the definition of the problem area, preliminary literature review, and methods to be employed shall be clearly and completely set forth.  While the length of a prospectus may vary with the topic being examined, it should generally be between 15 and 25 pages in length and have a complete bibliography.

Registration for CRJ 690

Once a student's prospectus has been formally approved, the candidate will then be required to register for CRJ 690 before completing the Master’s Project.  The course grade for CRJ 690 will be assigned by the principal advisor, with consultation of the second committee member.  Final grades for the Master's Project will not be submitted until all project requirements and/or final revisions have been completed.

Structure and Substance of Master’s Project
All Master’s Projects must follow the following structure:

I. Description and Significance of the Problem Area

II. Review of Relevant and Supporting Literature

III. Analysis Methods and Techniques

IV. Discussion of Research Findings

V. Conclusion and Implications for Criminal Justice Policy and Practice

VI. References

VII. Appendices

Evaluation

The Master’s Project is evaluated in terms of the following objectives.


Demonstrates strong conceptualization and writing skills

Demonstrates extensive exposure to subject areas

Demonstrates ability to do research for theoretical and evaluative purposes. This includes discussion of manifest and latent outcomes of policy changes where pertinent.


Demonstrates problem-solving skills

Review of Completed Master’s Projects
Copies of Master’s Projects are available in the Department Office for review. Students are encouraged to read other Master’s Projects to become familiar with the structure and content. 
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Academic Support Services


The Graduate Catalog includes a section on Campus Resources.  Of special interest to some students is the Academic Support Services Skills Center, which is located in Twin Rise South, Room 310 (phone number: 716-878-4041).  Some support services offered include tutoring in a variety of subject matter and in writing and study skills.  

Departmental Policy on Plagiarism and Paper Recycling
According to the College Academic Dishonesty policy:

All students at the college are expected to display honesty and integrity in completing course requirements and following college academic regulations.  "Academic misconduct" refers to any form of plagiarism or cheating on examinations or assignments, and is inconsistent with the aims and goals of the State University College at Buffalo.  Instances of academic misconduct include, but are not limited to:

1. Prior acquisition or possession of an examination and submission of false data.
2. Submission of the work of another individual without proper acknowledgement. 
3. Performance of work in a course for another individual while registered in the same course.  
4. Failing to demonstrate academic integrity by not upholding the individual's basic share of responsibility for collaborative course work and/or assignments (College Bulletin, April 12, 2007).


Plagiarism, presenting someone else's words or ideas as your own, is one form of cheating.  If you use someone else's exact words, put them in quotation marks and cite the source.  If you borrow ideas, cite the source.  Everything that you do not cite must be your own original work.  If you have any questions about citing your research or about plagiarism, ask your instructor, advisor, or committee members.  

As a result of a sustained allegation of academic misconduct, a low or failing grade for part or all of the coursework may be given to the student at the discretion of the instructor….Cases of severe infractions of acceptable standards may be brought before the Academic Misconduct Board and may result in academic dismissal  (Buffalo State Graduate School Catalog, p. 10).


Recycling of papers, i.e., using a paper, in its entirety or a substantial part of it, for more than one class, is another form of cheating.  Instructors are encouraged to keep electronic files of students’ papers to effectively address the concern of paper recycling.

In accordance with Buffalo State’s policy on academic misconduct, graduate students must assume full responsibility for knowledge of rules and regulations of the college and department requirements concerning their individual degree programs.  It is the student’s responsibility to be familiar with the standard for academic misconduct and plagiarism at Buffalo State College.  Appeals may be made through the Department and the College academic appeals process.  The College’s Academic Dishonesty Policy may be found at http://www.buffalostate.edu/academicaffairs/x607.xml
Criminal Justice Department Academic Dishonesty Policy on Exit Requirements

Comprehensive exams and Master’s Projects submitted in partial fulfillment of degree requirements will be submitted to Turnitin.com by each student.  Turnitin is an online plagiarism detection service.  The service provides a detailed assessment of originality on any submitted work by performing a search for textual similarities to other works in academic journals, on the Internet, and within its own database of submitted work.  Buffalo State College has licensed the Turnitin service for the benefit of its faculty and students in order to educate students about academic integrity, detect instances of academic dishonesty, and deter plagiarism.   

When a comprehensive exam or Master’s Project is submitted to Turnitin.com, an originality report is generated.  The originality report computes a percentage of the paper that is similar to or exactly matches other sources found in its database.  When the Turnitin.com software discovers similarities between student text and an existing document, the software denotes those similarities for instructor review. It is important to note however that similarities alone do not always indicate plagiarism has occurred and the material may have been properly cited.

The Department Chair will evaluate all originality reports.  If plagiarism is suspected, the Department Chair will consult with the two faculty members responsible for grading the exams or Master’s Projects in order to determine if the comprehensive exam answer or Master’s Project constitutes academic dishonesty.  In a case of substantiated academic dishonesty on any comprehensive exam question, the student will fail the entire comprehensive exam.  In the case of substantiated academic dishonesty on the Master’s Project, the student will fail the Master’s Project.  

Grievances and Appeal

The procedures for grievances and appeals for issues regarding academic dishonesty are addressed in the College’s Academic Dishonesty Policy found at http://www.buffalostate.edu/academicaffairs/x607.xml   Please consult the graduate catalog for procedures regarding other student complaints, grievances, and appeals (p. 13-14).  

Graduate School Policy on Incomplete Grades

An instructor may submit a grade of “I” (Incomplete) only when circumstances leading to a student’s failure to complete course requirements are known to be beyond the student’s control (e.g., serious illness or unavailability of material) and only when the department chair has been properly notified. An Incomplete Course Contract must be completed, signed by both the student and the course instructor, and placed in the student’s file. The Incomplete Course Contract can be obtained from the academic department. The student must complete course requirements and the instructor must submit a grade change by the 10th week of the following spring or fall semester or the grade automatically converts to an “E” (Failure).  In the event that the instructor who granted the “I” grade is unable to evaluate whether the student has fulfilled the course requirements during the stipulated time period, the chair takes responsibility for evaluating the student’s work and changing the grade (Buffalo State College Graduate Catalog 2008-2010, p. 12)

Financial Aid

Students who wish to apply for financial aid should consult the Graduate Catalog. The campus Financial Aid Office is in Moot Hall, Room 230 (phone number: 716-878-4902).

Graduate Assistantship

The Criminal Justice Department usually has one summer graduate assistantship.  Details about this position are available from the Department Chair.
Filing for Graduation


To initiate graduation, the student must submit a completed Application for Graduation Form before the deadline listed in Student Deadlines in the current graduate class schedule. 

The deadlines for graduation registration for the 2009-2010 are as follows:


December graduation: October 1st

May graduation: February 1st

August graduation: June 10th

If a student fails to meet the requirements for graduation by the appropriate time, he or she must file a new Application for a later graduation ceremony.  The form is available on-line (see Appendix A).
Faculty


The Department has nine full-time multi-disciplinary faculty members who have published widely in their fields and who serve as local, state and national consultants on policy issues.

Michael A. Cretacci, Assistant Professor

Ph.D. (2002) State University of New York – Albany.

Specialization:  Criminal Law and Procedure, Criminology, and Multicide

Contact: (716) 878-5133, cretacma@buffalostate.edu, Classroom Building C 109
Jill D’Angelo, Assistant Professor


Ph.D. (2000) American University.


Specialization:  Corrections and Juvenile Justice


Contact: (716) 878-5661, dangeljm@buffalostate.edu, Classroom Building C 110

James Gillham, Professor


Ph.D. (1972) University of Illinois – Urbana. 


Specialization:  Research Methods and Community Crime Prevention.

Contact:  (716) 878-4517, gillhajr@buffalostate.edu, Classroom Building C 105

Scott W. Phillips, Assistant Professor 


Ph.D. (2006) State University of New York – Albany. 


Specialization:  Law Enforcement, Administration and Management Issues.

Contact:  (716) 878-3154, phillisw@buffalostate.edu
Geoffrey Skoll, Assistant Professor

Ph.D. (1990) University of Wisconsin-Milwaukee. 

Specialization:  Terrorism, Transnational Crime, Human Rights, Organized Crime and Illicit Drugs.

Contact:  (716) 878-4512, skollgr@buffalostate.edu, Classroom Building C 107
James J. Sobol, Assistant Professor


Ph.D. (2007) State University of New York – Albany.


Specialization:  Law Enforcement, CRJ Administration, Drug Courts.

John H. Song, Professor


Ph.D. (1988) University of California-Irvine. 


Specialization:  Asian Victimization and Crime, Comparative Criminal Justice, and Social Control. 

Contact:  (716) 878-4517, songjh@buffalostate.edu, Classroom Building C 108
Elizabeth Szockyj, Chair and Associate Professor


 Ph.D. (1992) University of California-Irvine.


Specialization:  White-Collar and Corporate Crime, and Gender, Crime and Administration of Justice.

Contact:  (716) 878-4517, szockye@buffalostate.edu, Classroom Building C 114
Appendix A

Forms
Application to Criminal Justice Master’s Program Form

http://www.buffalostate.edu/graduateschool/documents/Admissionapplicationpacket.pdf
Application for Admission to Candidacy Form 

http://www.buffalostate.edu/criminaljustice/documents/candidacy.pdf
Request for Change in Approved Graduate Degree Program Form

http://www.buffalostate.edu/graduateschool/documents/changeapproveddegree.pdf
Individual Graduate Study Application Form

http://www.buffalostate.edu/graduateschool/documents/individualstudy.pdf
Master’s Project Form 

Paper copy – available in the Criminal Justice Department Office

Also attached as Appendix B

Incomplete Course Contract

Paper copy – available in the Criminal Justice Department Office

Application for Graduation Form

http://www.buffalostate.edu/graduateschool/documents/graduationapplication.pdf
Appendix B
Master’s Project Form
Student Name:  ___________________________



(Print Name)

(
Admitted to candidacy
(
Minimum GPA of 3.5

(
Minimum of 18 credit hours in criminal justice courses
(
Graduate level writing ability
(
CRJ 501 completed
(
CRJ 504 completed 

Committee comprised of two full-time graduate faculty members:


Primary Advisor:  
___________________________



(Print Name)



___________________________



(Signature)


Secondary Advisor:  
___________________________



(Print Name)



___________________________



(Signature)

Circulation of prospectus:


(
No 

(
Yes ( Date:  _________________ 

Approval of Prospectus:


(
Committee
___________________________




(Signature)



___________________________




(Signature)


(
Chair
___________________________




(Signature)
Approval to register for CRJ690:


(
No


(
Yes  ( 


Master’s Project Approved


(
No 

· Yes 

Two bound copies of the approved Master’s Project

(
No

(
Yes

Appendix C
Signatory Page
Buffalo State 

State University of New York 

Department of Criminal Justice 

[Paper Title]

A Master’s Project in 

Criminal Justice

by 

[Student Name]

Submitted in Partial Fulfillment 

of the Requirements 

for the Degree of 

Master of Science 

August 2010 (month of graduation and year of paper completion) 

Date of Approval: 

______________________ 
____________________________________ 

[Name of Chair] 

[Academic Rank]

Chair of the Department of Criminal Justice 

MASTER’S PROJECT COMMITTEE SIGNATORY
Date of Approval: 

______________________
____________________________________

[Name] 


[Academic Rank] of Criminal Justice 

______________________ 
____________________________________  


[Name] 


[Academic Rank] of Criminal Justice 




Individualized Study Form Completed


	(	Yes


	(	No
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