How To: Change your password and PIN (Fac/Staff Version)

Protect your accounts, files, and other computer resources by periodically changing your Buffalo State password and
Banner PIN. Your new password/PIN should be as strong as possible - avoid using dictionary words, names of people you
know, phone numbers or anything else that might easily be associated with you.

Change your Buffalo State password
USERNAME

Visit the Password Change Utility at https://chngpwd.buffalostate.edu.
Enter your Buffalo State username in the USERNAME box. QLDEASSIWOR)
Enter your current password in the OLD PASSWORD box.
Enter your new password in the NEW PASSWORD box.
Re-enter your new password in the CONFIRM NEW PASSWORD box. CONFIRM NEW PASSWORD
Click OK (you should receive a message that your password was successfully
changed).

NEW PASSWORD

oakwNE

Note Changing your Buffalo State password will affect the following campus systems - Campus Logon, E-Mail/Barracuda, ANGEL,
Library Databases, Online Directories, CyberQuad Registration, SUNY Administration System, and Degree Navigator (initial logon).

Limit your PIN to six (6) alpha numeric characters.

Change your Banner PIN

Login to Self-Service Banner at http://www.buffalostate.edu/banner/
Click the Personal Information link.

Click the Change your PIN link.

Enter your current PIN in the Enter Old PIN box.

Enter your new PIN in the Enter New PIN box.

Re-enter your new PIN in the Enter New PIN box.

Click the Change PIN button.

Enter Old PIN:
Enter New PIN:

Re-enter New PIN:

NogokrwbhpRE

Change PIN

| | Reset

Password/PIN Best Practices

Change your password/PIN periodically.

Your Buffalo State password must be between 6 and 14 characters long.

Your Banner PIN must be exactly 6 characters long.

Use a combination of upper/lower case letters, numbers and special characters.
Avoid using dictionary words — these are easily cracked.

Avoid using names of people you know, or names of pets.

Avoid using your phone number or street address.

Avoid using your Social Security number.

Protect Your Accounts

It is your responsibility to safeguard your accounts and passwords! Never share your passwords with anyone for any
reason, and never logon to campus computers for someone else! Doing so violates the campus policy on the use of
electronic resources (http://www.buffalostate.edu/offices/hr/electronics.asp).

If you have trouble accessing your accounts, or changing your password, please contact the Computing Help Desk (878-
4357). You must present a valid Buffalo State College ID card to receive assistance.
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