BUFFALO STATE COLLEGE

Campbell Student Union Display Case Reservation Form

Fall 2009

	Date of Application:

	                                      

	Name of Student Organization/Department:


	

	Contact Information:
	Name:    
Campus Address:

Email Address:
Phone Number:

	Organizations are allowed a maximum of two weeks per semester. 

Please check the week(s) that your organization would like to reserve a display case in the Student Union:

	⁫Aug. 30-Sept. 5           ⁫Sept. 6-Sept.12        ⁫Sept. 13-Sept. 19       ⁫Sept. 20-Sept. 26             ⁫Sept. 27-Oct. 3

⁫Oct. 4-Oct. 10             ⁫Oct. 11-Oct. 17        ⁫Oct. 18-Oct. 24         ⁫Oct. 25-Oct. 31
            ⁫Nov. 1-Nov.7         ⁫Nov.8-Nov. 14            ⁫Nov.15-Nov.21        ⁫Nov. 22-Nov.28       ⁫Nov.29-Dec. 5                 ⁫Dec. 6-Dec. 12



	In the event that your first choice(s) are not available, please identify your second and third choices:

	Second Choice:                                                                                      Third Choice:

	ADDITIONAL INFORMATION

	· Display Case Dimensions: 5 ft w; 88 ½’’ h; and 20’’ d

· Only the executive board members of Buffalo State College student organizations and Buffalo State College campus departments may reserve Student Union display cases.
· Reservations are on a “first come-first serve” basis and are for a maximum of two weeks only. All display case reservations are confirmed via email by the Reservations & Events Manager for the Campbell Student Union.
· On the first day of your reservation, your organization should report to the Information Center with your printed confirmation. Student Union employees will then open and lock display cases. If an organization does claim their display by Monday at 12:30pm following the reservation date, the display case will be made available for use by another organization on the waiting list.
· The display must be taken down by 11:00pm on the last day of the reservation block. If items are not removed by said time, the next reserved group will be permitted to take the display down.
· The Campbell Student Union does not assume responsibility for lost or stolen items.
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